Juvenile Justice and Delinquency Prevention (JJDP)

Title II Formula Grant Program 

On-Site Monitoring Report
Records

	1.
	Is there a grant file that includes the following:  approved grant applications, special conditions, monthly reports, project budget adjustments, and approval?
	
	Yes
	
	No
	

	
	
	
	
	
	
	


	If no, explain:

	


	2.
	Did the project implementation occur within 60 days of the designated start date?
	
	Yes
	
	No
	

	
	
	
	
	
	
	


	If no, explain:

	


	3.
	Was the project operational within 90 days?
	
	Yes
	
	No
	


	If no, explain:

	


	4.
	Is the grantee subject to Audit Requirements as outlined as Point Number 34 of the Special Conditions?
	
	Yes
	
	No
	

	
	
	
	
	
	
	


	If yes, has an independent audit in compliance with this section been completed?
	
	Yes
	
	No
	

	
	
	
	
	
	


	Has a copy of the audit been submitted to DJCS or is it available for review on the State of West Virginia’s Auditor Website?
	
	Yes
	
	No
	

	
	
	
	
	
	


	Comments:

	


	5.
	Does the grantee have a copy of the Administrative Manual?
	
	Yes
	
	No
	

	
	
	
	
	
	
	


	6.
	Has credit been given to Federal Sources of funds in any public descriptions of the program?

If yes, list and attach copies if available.
	
	Yes
	
	No
	

	
	
	
	
	
	
	


	If not, why?

	


	7.
	If applicable, does the grantee have an EEOP of file?
	
	Yes
	
	No
	
	N/A
	

	
	
	
	
	
	
	
	
	


	8.
	Are required project reports submitted in a timely and satisfactory manner?
	
	Yes
	
	No
	

	
	
	
	
	
	
	


	If not, why?

	


	9.
	If applicable, are daily attendance and activity reports on file?
	
	Yes
	
	No
	
	N/A
	

	
	
	
	
	
	
	
	
	


	10.
	Do files document the number of youth served?
	
	Yes
	
	No
	


	Number of youth files observed:
	

	Individual:
	

	Group:
	


Personnel / Contractual:

If the employment of personnel is part of the project, the following questions must be answered:

Approved Personnel / Contractual Budget Line Item:

	
	
	


	1.
	Are all personnel hired?
	
	Yes
	
	No
	


	If no, explain:

	


	2.
	Do job descriptions for JJDP-funded staff positions outline the qualification requirements, job duties, and responsibilities?
	
	Yes
	
	No
	

	
	
	
	
	
	
	


	3.
	Are personnel records on file for all JJDP-funded employees?
	
	Yes
	
	No
	

	
	
	
	
	
	
	


	Where are these records kept?

	


	4.
	If employee(s) spends considerable time away from their office(s) performing project duties, are reports prepared for their supervisor disclosing weekly or monthly activities?
	
	Yes
	
	No
	
	N/A
	

	
	
	
	
	
	
	
	
	


	5.
	Are grantee personnel being paid in accordance with the salary specified in the approved grant budget?
	
	Yes
	
	No
	

	
	
	
	
	
	
	


	6.
	Do personnel and/or payroll forms, or similar records include the following:
	


	A daily attendance or time sheet record?
	
	Yes
	
	No
	


	A payroll register?
	
	Yes
	
	No
	


	7.
	If applicable, were all positions filled with new hires to your agency?
	
	Yes
	
	No
	
	N/A
	

	
	
	
	
	
	
	
	
	


	If no, list the names and titles of person hired to backfill all positions.

	


Travel / Training

If travel / training is a JJDP approved category, answer the following questions:

Approved Travel / Training Budget Line Item:

	
	
	


	1.
	Does the grantee understand how to maintain adequate documentation for travel expenses?
	
	Yes
	
	No
	
	N/A
	

	
	
	
	
	
	
	
	
	


	2.
	Does the grantee have a copy of the State of West Virginia travel regulations?
	
	Yes
	
	No
	
	N/A
	

	
	
	
	
	
	
	
	
	


	3.
	Does the grantee have a written policy in effect?
	
	Yes
	
	No
	
	N/A
	

	
	
	
	
	
	
	
	
	


	Explain:

	


	4.
	Has a written training plan been submitted and approved by the program specialist?

	
	


	5.
	Has the training occurred?
	
	Yes
	
	No
	
	N/A
	


	6.
	Is there documentation from participants regarding the successes and deficiencies of the training (summary of workshop, evaluation)?
	
	Yes
	
	No
	
	N/A
	

	
	
	
	
	
	
	
	
	


	If no, explain:

	


	7.
	Have any new procedures or practices been implemented as a result of training provided by this project?
	
	Yes
	
	No
	
	N/A
	

	
	
	
	
	
	
	
	
	


	If yes, explain:

	


Equipment

If equipment is an approved budget item, answer the following question:

List other items approved by the grant:

	
	
	


	1.
	Are purchases consistent with the grant award agreement and/or adjustments?
	
	Yes
	
	No
	

	
	
	
	
	
	
	


	If no, explain:

	


	List type of Equipment
	ID Numbers

	
	

	
	


	2.
	If equipment has been purchased, did the project submit an equipment list form?
	
	Yes
	
	No
	

	
	
	
	
	
	
	


Other

If other expenses are an approved budget item, answer the following question:

List other items approved by the grant:

	
	
	


	1.
	Are purchases consistent with the grant award agreement and/or adjustments?
	
	Yes
	
	No
	

	
	
	
	
	
	
	


	If no, explain:

	


List the goals and/or objectives of this project and state if the project is progressing toward achieving those goals and/or objectives.

	Goal 1.
	

	
	Completed
	Support Documentation

	
	In Progress
	
	Attached

	
	Scheduled to Begin
	
	Will be submitted

	
	Will not complete because
	
	With monthly report


	Obj. 1
	


	Progress:

	


	Goal 2.
	

	
	Completed
	Support Documentation

	
	In Progress
	
	Attached

	
	Scheduled to Begin
	
	Will be submitted

	
	Will not complete because
	
	With monthly report


	Obj. 1
	


	Progress:

	


	Goal 3.
	

	
	Completed
	Support Documentation

	
	In Progress
	
	Attached

	
	Scheduled to Begin
	
	Will be submitted

	
	Will not complete because
	
	With monthly report


	Obj. 1
	


	Progress:

	


JJDP Planning and Evaluation (P&E) Team

List the members and titles of the Planning and Evaluation Team:
	
	


	1.
	Did the P&E team meet at least once every other month?
	
	Yes
	
	No
	

	
	
	
	
	
	
	


	If no, explain: 

	


	2.
	Were minutes from P&E team meetings submitted with monthly reports and/or quarterly evaluation reports?
	
	Yes
	
	No
	

	
	
	
	
	
	
	


	3.
	Were quarterly evaluation reports submitted in a timely manner?
	
	Yes
	
	No
	

	
	
	
	
	
	
	


	If no, explain: 

	


Impact

	1.
	Is data being collected for evaluation of the project?
	
	Yes
	
	No
	

	
	
	
	
	
	
	


	Explain:

	


	2.
	How are referrals made to the project?

	
	


	3.
	What evidence is there of public or community interest in the project?

	
	


	4.
	Do recipients view the project as being effective?

	
	


Names of the persons contacted to complete monitoring of this project:
	Name
	Title

	
	

	
	

	
	

	
	


Findings and Recommendations

	Finding:
	

	
	

	Recommendation:
	


Attachments
	Attachment #1
	

	
	

	Attachment #2
	


	
	
	

	Kimberly S. Mason

Juvenile Justice Specialist
	
	Date


	
	
	

	Leslie S. Boggess

Associate Deputy Director
	
	Date
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