	ENFORCING THE UNDERAGE DRINKING LAWS GRANT PROGRAM
	MONTHLY REPORTS

	GRANTEE:          
	PROJECT #         

	ASSEMBLED BY:          
	MONTH          

	Due by the twentieth (20th) day of the month following the Reporting Period.

Mail Reports To:   
Kimberly S. Mason
Juvenile Justice Specialist

Division of Justice and Community Services
1204 Kanawha Blvd., East

Charleston, WV  25301

(304) 558-8814, ext. 53328                        
Monthly Progress Reporting:

· Funded Staff’s Report (EUDL Coordinators) – This report should be completed by all personnel/contractual positions that are funded with EUDL grant funds. *If funds are only used to pay overtime for officer’s to conduct compliance checks, this form is not required. (Requires 2 signatures)
· Project Director’s Report – This report is completed by the project director and should summarize the status of the grants goals and objectives and note any additional administrative problems, concerns or comments. 
· Demographic Report – Completed by the project director.

Please separate Monthly Progress Reports from the Financial Reimbursement Reports.  Each should be stapled and then submitted together.

· Request for Reimbursement - (must have an original signature of the Authorized Official or Fiscal Officer).
· Financial Report Form 

· Back-Up Documentation Needed:
1. Signed timesheets (signed by employee and supervisor)
2. Payroll register

3. Travel Vouchers

4. Receipts

5. Canceled Checks for payments

COMMENTS:         


